[image: ]
  Information for Parents/Carers
2024/25
Term dates
Absence Procedures
Absence Requests
Arriving at school/Leaving school
Breakfast Club
After school club
Clubs
School Uniform
What should my child bring to school?
School Organisation
Final message


Term dates:
	HOLIDAY PERIOD
	DATE OF CLOSING
	DATE OF RE-OPENING

	Autumn Term 2024
	 
	Tuesday 3rd September 2024

	Autumn Half Term
	Friday 25th October 2024
	Tuesday 5th November 2024

	Christmas
	Friday 20th December 2024
	Tuesday 7th January 2025

	Spring Half Term
	Friday 14th February 2025
	Monday 24th February 2025

	Spring Break
	Friday 4th April 2025
	Tuesday 22nd April 2025

	May Day Bank Holiday (5th May)
	Friday 2nd May 2025
	Tuesday 6th May 2025

	Summer Half Term
	Friday 23rd May 2025
	Wednesday 4th June 2025

	Summer 2024
	Tuesday 22nd July 2025
	Tuesday 2nd September 2025



INSET Days 2024/2025 (Staff Only - Subject to change)
 Monday 2nd September 2024
Monday 4th November 2024
Monday 6th January 2025
Monday 2nd June 2025
Tuesday 3rd June 2025




Absence Procedures: 

To report your child's absence please call 01270 661528 option 1 or email admin@willastonacademy.co.uk
 You must inform school if: 
· your child is unable to attend school due to illness
· they have an upcoming medical/dental appointment
and you need to collect them early 
· absence due to other emergency/ exceptional circumstance
 
If your child has an illness or condition which is contagious such as chickenpox, impetigo, shingles, conjunctivitis etc, please let the office know so we can discuss the guidelines for your child's return to school.

If medication is needed by your child during a school day, you must complete a medical form which you can obtain from the office. Medication doses e.g., antibiotics will only be given once during a day by the office staff. All other medication doses must be given out of school time. This does not include medication for long term treatment however.

Children should give any throat lozenges, lip balms etc. to their class teacher to keep on their desk if needed at all. We cannot take the risk that a child may want to share these things with another child who of course could be allergic and be very ill.

If a child is suffering with sickness or diarrhoea, we have a 48hr policy for children to stay off school. This is in order for any illnesses not to spread to other children or staff.

Pupil absences should be reported to the school office before 9.15am at the latest.

Absence Requests:

Parents are encouraged NOT to take their children on holiday during term time.
Absences for holidays will only be authorised under certain criteria - these include:

· If a parent works in the armed forces
· If the absence is for a pilgrimage or religious observance/ ceremony
· Any exceptional medical circumstances which mean the absence cannot be at another time
· If a parent works in a factory/business where there is an annual shut down and no other holiday time is available at any other points in the year – evidence from employers is required for this leave of absence to be considered.
 
A leave of absence request form MUST be obtained from the school office and needs to be completed at least 2 weeks prior to the absence in order to comply with the DFE registration requirements. 

Examination Dates - Absences to avoid that will be unauthorised:
Children in Year 6 will be sitting their KS2 SATs test in the month of May 2025.  The children will be assessed in their writing capabilities up until the end of June 2025.

Children in Year 4 will be sitting their Multiplication tables checks within a three-week period beginning in June 2025.

Children in Year 2 will be sitting their KS1 tests during the months of May/June 2025.  These will be completed after half term; however, children are still being assessed on their writing capabilities until the end of June 2025.

Children in Year 1 will be sitting their Phonics Screeners in June 2025.

Medical Appointments:
If your child needs a medical appointment and it cannot be made outside of school hours, please can you ensure you inform the school office and you will also need to provide evidence of the appointment e.g. appointment letter, email, text etc.

Absence/Punctuality:
If a child’s attendance falls below 90%, this is classed as persistent absence, and parents/carers will receive a letter indicating this half-termly if this is the case. Unless in an exceptional case, children must be in school regularly otherwise they are missing out on their social, emotional and academic support which is vital for their development throughout school.
With regards to punctuality, letters will also be sent out to parents half-termly in relation to this. All children at Willaston start learning as soon as they come into school with morning tasks related to handwriting, spelling/phonics, mental maths etc. Arriving 10/15 minutes late means over a week they are losing up to an hour or more learning time.

Arriving at school/Leaving school:
The school gates will be open from 8.40am and the classroom doors from 8.45am. Therefore, children will not be supervised during this five-minute period so please refrain from dropping off unsupervised before this time. School will not accept liability for children unattended between the time the gates open and the classroom doors open.
Parents/Carers can take their child(ren) to their classroom doors at 8.45am, where they will be welcomed in to school by a member of staff. Please could we ask that families waiting to drop off their children at the Reception and Little Acorns doors, do NOT let their children play with the activities and resources in the outdoor area, as these have been set up for the children’s learning for that day.
The gates will stay open until 8.55am, therefore any children arriving after this time will need to be brought to the school office and will be marked as late on the register. Any lateness that is unexplained after 9.30am will be recorded as unauthorised. 
For any late arrivals or early collections of children during the school day, the car park will be full and therefore parents/carers must park nearby and walk through the pedestrian gate.
The school drive is NOT to be used unless you have requested permission to do so from Miss Wright via the school office. For example, if you require it for accessibility reasons or you have disability equipment that needs transporting to and from school. If you have previously requested this permission you will need to do so at the beginning of each school year, in order for us to update our records regarding accessibility arrangements. You will be provided with additional information regarding safer times to move off the school drive. If the car park is full accessible parking cannot be offered and you will be refused entry to the car park. When parking, due to accessibility reasons you must NOT park in front of the double gates onto the playground as this is an emergency services entrance/exit to the school and must be kept clear at all times. A speed limit of 5 miles per hour is to be adhered to if using the driveway, in order to keep our children/staff safe.
The drive gates will be closed between 8.30am and 4.30pm. Before and after these times, parents/carers with children attending breakfast or after school club are permitted entry to the car park. Times within 8.30am-4.30pm, parents/carers will have to park nearby and use the pedestrian gates, using the intercom system. When dropping children off for breakfast club, please can we ask that you do not pull up right outside the entrance doors as this blocks children getting into school, stops staff from being able to park for the day and causes congestion.
The school day ends at 3.20pm. Class teachers in Y1-Y6 will dismiss the children onto the main school playground. Little Acorns and Reception parents must collect their children from their outdoor areas outside their classroom areas. Please ensure staff are aware who will be collecting each day. If children are not collected by 3.30pm without any reason given by parents/carers they will be put into After School Club, where you will be charged. We do not have the staff available to monitor children who are not collected on time, unless there is a valid reason and it is not a regular occurrence.

Breakfast Club:
Breakfast club will be run by Mrs Taylor, Miss Wakefield, Mrs Hargreaves and Mrs Basford this year from 7.30am-8.45am. Please contact the school office regarding prices.
Children will enter via the school entrance and all children must be signed in using the inventory screen.
Numbers are limited so advance booking must be made via the Gateway system. Please do not turn up without booking as we may have to turn your child away due to numbers/ratios of staff.

After School Club:
Afterschool club will be running from 3.20pm-6.00pm and led by Miss Pickston, Mrs Hargreaves, Miss Holmes and Mrs Cooper. Please contact the office regarding prices.
Numbers are limited, so advance booking must be made via the Gateway system. We operate an earlier club from 3.20pm-4.30pm for a lower price. Any enquiries are to be made to outofschoolclub@willastonacademy.co.uk
For pick-up from After School club, please come to the Nursery entrance before 4.30pm, after 4.30pm please come to the school office. A staff member will bring your child(ren) to you and they must be signed out using the inventory system. Parents/carers are not allowed into school to collect at this time, any messages from class teachers will be passed over. Please ensure staff are aware who will be collecting each day. Please refer to the Before and After School Policy on the school website for further details.

Clubs:
Clubs will be held during lunchtimes or after school. Clubs will be led by school staff and Mr Jones – our PE Lead/Coach. Some charges may apply for these clubs. More information will be provided at the start of the term as to what clubs are available. 



School Uniform:
All school aged pupils should come into school wearing our school uniform:
Winter time:
Grey trousers/grey skirt/pinafore dress/culottes
White or navy polo shirt
Navy cardigan/sweatshirt (Logo versions are available, but not essential)
Navy/Grey tights
Black shoes*

*Please ensure footwear is suitable for a day at school – inside and outside. Shoes with heels, sandals etc. are a safety risk. Trainers should NOT be worn apart from on PE days.
Summer time:
Blue and white gingham dress
White or navy polo shirt
Grey tailored shorts/culottes
Sun hat/cap
Black shoes*

PE kits:
Navy blue PE shorts
T-shirt in House Colour (logo not essential) (Little Acorns are exempt from this)
PE indoor pumps or appropriate sports trainers – with a proper grip) *
Navy joggers
Navy fleece/sweatshirt

Trainers are recommended for outdoor PE as they provide better grip and protection. As children reach the juniors and play more structured games – football boots may be more suitable – you will be informed by the class teacher if this is the case. Bare feet are used for indoor work, if your child does need to wear footwear for any reason, please let class teachers know.
Children are asked to remove or tape over earrings on PE days and we ask that children with shoulder length hair or longer, tie this back on PE days. This is due to health and safety reasons.
Children must wear their PE kit on days which they are having PE. They will not get changed in school. Please be aware that children must wear their school PE kit NOT football tops/sports tops etc. unless it is a non-uniform day. If attending an after-school sports club – school PE kit must also be worn.
*Class teachers will inform you if children are having any additional PE sessions where they will need to wear their PE kit.
On the first day of school in September (3rd) all children must come to school wearing school uniform regardless of if they would normally have an allocated PE slot.
PE TIMETABLE
	Day
	Lesson 1
	Lesson 2
	Lesson 3
	Lesson 4

	Monday
	
	
	Y1 - PE
	Y6 - PE

	Tuesday
	Nursery/Reception
	Y2 - PE
	Y3 - PE
	Y5 - PE

	Wednesday
	
	
	Y3 - PE
	Y5 - PE

	Thursday
	Nursery/Reception
	Y4 - PE
	Y2 - PE
	

	Friday
	
	Y1 - PE
	Y4 - PE
	Y6 - PE



ALL clothing should be named for ease of returning and finding at the end of a day.
We use an online supplier for school uniform who posts orders directly to your home. As well as stocking uniform which is embroidered with the school logo, you can also order other items of school wear such as PE shorts, joggers, bags etc. Please visit www.myschoolstyle.com to order. Please disregard the boys/girls uniform distinction on My School Style. This is not indicative of Willaston Primary Academy’s dress policy.
Any parent/carer not adhering to our school uniform policy will be asked to attend a meeting at school. Uniform provides children with a sense of togetherness and belonging. We want all children to take pride in attending Willaston Primary Academy.
For any families who are eligible for the Pupil Premium grant we are able to subsidise some costs towards school uniform. I ask that parents/carers in the community also utilise social media to facilitate swaps and donations of good quality uniform to support all families with the financial burden of purchasing uniform.

What should my child bring to school?
Children do NOT need large school bags – please save your money! They take up so much space and take up lots of locker and peg space which is limited. It also means health and safety becomes an issue as children/staff can trip over coats/bags left on the floor due to them not fitting on pegs and in lockers.
Letters from school will be paperless, homework will be sent via online platforms. Only reading books/reading diaries will be in their bags, therefore only a small book bag is needed along with a packed lunch box if children are not having hot dinners.
Children will be provided with all the stationery that they need. In KS2 they can bring their own if they wish, however, school will not take any responsibility for any personal items being broken or lost.
Water bottles must be filled at the start of every day with water only, NOT juice or squash and labelled with your child’s name. After lunch, children can re-fill their bottles if needed. You can purchase ‘house colour’ water bottles if you wish from the school office. Children are given many opportunities to have a drink from their water bottles – e.g., before/after morning, lunch and afternoon breaks and obviously at lunchtime. Children do not keep their water bottles on their desks due to spillages onto their exercise books and in the younger age group classes they tend to become a distraction rather than for a need to drink due to thirst.
For children who may require a change of clothes, one named pull string bag with spare items can be brought to school at the start of the term and replenished when required. This will stay on their peg or in their locker.
For children who walk to and from school unsupervised in Year 5 & 6, mobile phones are permitted but must be handed in to the school office at the start of the day and collected at the end. Pupils and parent/carers are NOT permitted to use mobile phones on school property at all. This is for safeguarding reasons and to keep our children safe. If you are seen using a mobile phone whilst on school property you will be asked to end your call or delay sending your message. School staff will confiscate pupils phones if they are used onsite and parents/carers will be asked to collect them from the school office. Your support with this is appreciated as we cannot safeguard our primary aged school children on their own personal devices. In addition, please remember that the children are NOT allowed to wear SMART watches in school. A Fitbit or similar gadget that counts steps only is fine, but any smart watch/device that is able to send/receive calls or messages or take photographs is treated the same as mobile phones and are not allowed to be used on site.
Children that are being brought to school/collected by a parent/carer do not need mobile phones in school at all.
Children should NOT wear jewellery to school apart from small stud earrings (which are covered or taken out during PE lessons) due to bracelets, necklaces/chains etc getting broken, lost which causes upset and distress for the child and parents/carers.
In addition, children should not wear any form of makeup; this includes false eyelashes, foundation, lipstick, eyeshadow or false nails to school, our children are very young and there is lots of time for them to experiment and do so when leaving primary school and beyond. 

School Organisation:
Our Nursery to Year 6 pupils will be welcomed into their classroom areas with their classmates at the start of the school day. Teachers and TAs will be at their respective doors to greet pupils and parents/carers.
Lessons throughout each term will cover all subjects from our curriculum. Alongside this, teachers will plan time for nurture and wellbeing for their classes.
Hot dinners will be chosen by the children as they come into school or pre-ordered by parents/carers at home. Please tell your child what they are having if you have pre-ordered. If you can pre-order lunches for your children, this would be a great help, as this supports when purchasing ingredients/food etc.
For Years 1 & 2, milk and toast will need to be pre-ordered at the start of each term and pre-paid using the School Gateway. Snacks will be available for KS2 children to buy each day. They are pre-ordered during the morning and available to collect at breaktime.
For children who bring packed lunches, these must be healthy and well balanced. Packed lunches should not include sweets/chocolates. Squash/fresh juice is permitted in lunch boxes but water must be in water bottles for the rest of the day. If your child is not purchasing a snack in KS2 or having milk/toast in Y1 and Y2, they may bring a snack from home, but sweets/chocolates and other sugary snacks are not allowed.
In addition, we endeavour to be a nut-free school as much as is possible, due to children with severe allergies, so please do not send your child with peanut butter, Nutella, packs of nuts as a snack. We are aware that this is difficult to monitor every child’s packed lunch/snack so we would appreciate your help with this.
The school office will be open between 8.30am and 3.30pm where you will be greeted by Mrs Bottomley, Mrs Frost and Mrs Pickston-Graham. Please email with general enquiries as the phone lines can be quite busy, especially in the morning and at the end of the school day. Appointments can be requested by email or telephone should you require to speak to a member of the Senior Leadership Team or Class Teacher. This would be more appropriate than contacting a member of staff on Seesaw or Tapestry as these are not monitored every day. In addition, please do not email staff directly, emails must go through the office and forwarded on to the relevant member of staff. Also, if you have a concern with your child, you should contact the class teacher initially and not the headteacher, unless of course it is a safeguarding concern.
Any events planned will be communicated to all parents/carers throughout the academic year as soon as possible, therefore please ensure your contact details are up to date and you record all pertinent dates to your family and your child’s year group(s). Dates/times can change across the year, and we will inform you as soon as possible if this is the case.
Willaston is part of the Crewe and Nantwich Sports Partnership and therefore we will participate in many sporting competitions throughout the year. Information regarding these will be shared when taking place.

Final message…
I hope you have found all of this information useful.
Thank you for your support as always.
Miss Joanna Wright
Headteacher
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